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PATHWAYS PROGRAM COORDINATOR
[bookmark: _GoBack]Full time: 3.5 year project
Hourly rate: $37.68
Interchange Outer East is a child safe organisation upholding the right of children and vulnerable people to be free from abuse. All people involved with IOE have the right to feel safe and supported during their involvement with the organisation.
For over 35 years Interchange Outer East (IOE) has been delivering programs and services that support children and young people with a disability, and their families by promoting choice, creating opportunity and building healthy communities. Our team members enjoy the flexibility, variety, challenge and fun the agency has to offer all employees.
Interchange Outer East (IOE) is an inclusive community where the importance of family wellbeing, social connection and choice is at the core of supporting people with disability.
IOE is a registered NDIS service provider, offering flexible support, recreation and development programs as well as plan management, service coordination, training and development and behaviour support services.
We currently have a full time vacancy for a Pathways Program Coordinator.
Applicants must have passion and belief in people's rights and citizenship.
The Pathways Coordinator is responsible for the overall management and implementation of the Pathways for Carers project. The primary function is to support the development and implementation of new Pathways walks across Victoria, creating sustainable partnerships beyond the project lifespan.
KEY SELECTION CRITERIA:                                      
· Proven experience in the overall management, leading, coordination, development and support, of community service based programs or related field.
· An understanding of a carers’ journey and what may be of value to them. Lived experience will be valued but not essential.
· Ability to nurture strong relationships with families, lead carers, business and community members and partners.
· Excellent administrative and planning skills.
· Capacity for high levels of independence, autonomy and good time management skills.
· Clear and effective communication skills, meeting the needs of people from various backgrounds and skill levels.
· Experience and proficiency in computer use.
· Experience in creating project tools and resources.
· Experience and skills in report writing.
· Experience and skills in project evaluation.

Prospective candidates will need to undergo a series of safety screening checks before being appointed to any position at IOE.  Our recruitment procedures reflect our commitment to the safety of the people we support.  Safety screening includes:
· A Working with Children Check
· National Police history check (Crimcheck)
· Disability Worker Exclusion Scheme
In addition to the safety screening, the successful applicant will be required to provide proof of currency for:  first aid certification – Provide First Aid HLTAID004, manual handling and undertake the NDIS Worker Orientation Module.
Generous salary packaging is available on commencement.
Applications including a detailed cover letter and resume should be marked to the attention of Rita Tuccio, HR Administrator and email to:  rita.tuccio@ioe.org.au by 5pm on Thursday March 12, 2020. 

For a position description please email to ioe@ioe.org.au or phone 9758 5522 or by visiting our website at http://www.ioe.org.au/ 

For further enquiries please contact Michaela Alcorn via email to michaela.alcorn@ioe.org.au
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