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OUTER EAST



                    LEAVE APPLICATION
_______________________________________________________________________________________________________________________ 
EMPLOYEE…………………………………..POSITION……………………………………
LEAVE PERIOD    From…..…/……../201….      To….…./….…./201….


      ANNUAL LEAVE …………….hrs

 PERSONAL LEAVE………………..hrs  







          (attach Medical Certificate)                


      FLEXI TIME(TIL)   …………….hrs          
 OTHER(please advise)    .......................hrs








 Study/Long Service/Maternity/LWOP etc
Employee Signature…………………………………............Date………………………….

Supervisor *…………………………………………………...Date………………………….
                                  *Please check employee has sufficient entitlements prior to approving leave 






























                                                                                                                                                     HR3  ……………………………
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